YIIPABJIEHUE OBPA3OBAHUSA Y MOJIOJEXHOW IMOJIMTUKU
AIMHUHHCTPALIMU 'EOPTUEBCKOI'O TOPOACKOT'O OKPYT' A
CTABPOITOJILCKOI'O KPAA

[TPHKA3

28 centsab6ps 2020 . r. 'eopruesck Ne 1940

OO0 yTBepxaeHuu Pernamenrta paboThl
yIpaBieHUs! 00pa30BaHMs U MOJIOAEKHOM
MOJUTHUKYU aAMUHUCTPALMU [ €OprueBcKoro
ropoackoro okpyra CtaBpornoyibcKoro Kpast

Ha ocunosanuu [lonoxenns o0 ynpasieHnH oOpa3oBaHUs ¥ MOJIOAEKHOM
MIOJUTHKK aJAMMHUCTpaLMHU | eopruesckoro ropoackoro okpyra CTaBponojibCKoro
Kpas, yrBepxkueHnoro peuenuem Jlymsl ropoaa ['eopruescka or 27 utons 2018
Ne 363-14, B wuensx opraHuzauud paboThl  yrpaBjieHuss 0o0pa3oBaHusl
1 MOJIOAEKHON IOJUTHKM aIMHUHHUCTpAaLMHM [ €0prueBckoro ropojickoro Okpyra
CraBponosbsCKOro Kpas

IIPUKA3BIBAIO:

1. YrBepauts npunaraemslii PernamenT paboTel yripaBieHus oOpa3oBaHms 1
MOJOAEKHON [IOJMTHKH aAMHUHUCTpalUU [ eoprueBcKOro TOpOACKOro OKpyra
Craspononbsckoro kpasi (najee - Pernamenr).

2. 3axaposoi H.I'., samecturento HavyalbHUKA YMNpaBlieHHs 00Opa3oBaHUs
U MONOAEXKHOW ITOIIMTUKK aIMUHUCTPAUMU | eoprueBCKOro rOpoACKOro OKpyra
CTaBpOIIOJBCKOrO Kpasg O3HAKOMUThH CIELHAJIMCTOB YNpaBlieHUs o0pa3oBaHus
U MOJOAEKHOH IOJMTUKKM AZMHHHCTpaLMU ['€OoprueBcKOoro ropojckoro oxpyra
CraBpononsckoro kpasi ¢ PernmamenTom B cpok 10 01.10.2020;

3. IlpusHaTe yTpaTMBIUMM CWJIy [pHKa3 ynpaBieHus oOpa3oBaHUS U
MOJIOAEKHON TMONUTUKKA aAMHHUCTpALMU ]’ €0prueBcKoro ropojickoro okpyra
Craspononsckoro kpast oT 04 uronst 2017 r. Ne 900.

4. KonTposs 3a HCTIONHEHUEN HACTOSLIETO NPHKa3a OCTABIAO 33 coboi
o FOPOACky
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YTBEPX/JEHO

MPUKA30M yIpPaBIeHH o0Opa3oBaHUsl
1 MOJIOJEXKHOH INMOJIUTUKH
a/MUHUCTpalMy [ eopruesckoro
TOPOACKOTO OKpyra
CTaBpomoabCKOro K

asi
o1 28.09.2020 Ne 1940

PEI'JTAMEHT

paboThl ynpaBieHus: 00pa3oBaHMsl
1 MOJIOJEXKHOM MOJIUTHKU aIMUHHUCTPALIUK [ €0prueBcKoro ropockoro okpyra
CraBponosabCcKoro Kpas

1. O0mue noIoKeHus

1.1. YnpaBnenune oOpazoBaHus U MOJIOAEKHONH MOJUTHKHU aAMHHUCTPALMU
I'eopruesckoro ropoackoro oxkpyra CTaBpOIIOJbCKOI0 Kpas (jlajsiee — YTipaBieHue
o0pa3oBaHus) SIBJSIETCS  CTPYKTYPHBIM  MOApa3leleHUueM  aJAMUHHUCTPALHu
I'eoprueBckoro ropoackoro okpyra CraBpomonbckoro kpas (ganee -
AIMUHHUCTpaLMA), OCYIIECTBISIOWMM B [pelenax CBOEHd  KOMIIETeHUMU
ynpasjieH4yeckue (yHKIMH B cdepe oOpa3oBaHUs U MOJNOAEKHON MOIMTHKH, a
TAaKXKe  pealu3allMi0 B Ipelenax  CBoeH  KOMMETEHUMH  OTHACNBHBIX
rocyTapCTBECHHBIX TIOJTHOMOYHH, NepEeIaHHbIX OpraHoM MECTHOIO
camoynpasieHus ['eopruesckoro ropoackoro okpyra CTaBpoOIojbCKOro Kpast
B YCTaHOB/JIEHHOM [OpAAKe. YIpaBieHue oOpa3oBaHUs HAAENeHO CTaTyCoOM
IOPHINYECKOIrO JIMIA, HMEET KPYIJYyIO Me4aTh ¢ H300paXKeHHeM rocyAapCcTBeHHOTO
repba Poccuiickoli @enepallud W UHBIE [e€4YaTH, IITAMIlbl W OJIaHKH
yCTaHOBIEHHOro obpasna.

1.2. YnpaBnenue 00pa3oBaHUs OCYLIECTBIISACT CBOU (PYHKLUKM HA OCHOBAHUK
llonoxenus o0 ympaBiaeHMM o0pa3oBaHMs MW MOJOAEKHOH  [OJUTHKH
anMuHUCTpauuu ['eopruesckoro ropoackoro oxkpyra CTaBpONoOJIbCKOro Kpasi,
HETOCPEACTBEHHO, a TAKXKE YEpe3 HAXOAILUMUECS B €ro BeJICHUH MYHULIMNANBHLIE
OpraHU3aLuy (Jasgee — MoABeJOMCTBECHHBIC OPTaHM3ALHH ).

1.3. Hactosmuit PernamenT ornpenenser:

NOPAAOK OpraHu3aluy paboTsl YpasieH s 00pa3oBaHus;

HOPSAOK IMOJrOTOBKH ¥ OGOPMIIEHHUS B YIIPaBICHUU 00pa3oBaHus IPOEKTOB
HOPDMaTMBHBIX ~ TIPABOBBIX  4KTOB  ['€OprHeBCKOTO  rOpPOACKOr0  OKpyra
CraBponosibCKOIo Kpasi, a TakkKe PacropsAHTENIbHBIX JHOKYMEHTOB YrpasieHMs
o0pa3oBaHus;

NOPSIOK  OPTraHM3alid KOHTPOJSA B YIpaBIeHWH o00pa3oBaHus 34
UCIIOTHEHUEM HOPMAaTHBHBIX IPABOBBIX M OPraHM3allMOHHBIX akTOB ['yGepHaropa
Craspononbckoro kpas, IIpaButenscrsa CTaBponoibeKoro Kpasi, MUHHCTEPCTBA
obpazoBanusi  CTaBpOMONBCKOTO  Kpas,  AJMUHUCTPAaUMM | €OprueBcKOro
ropoacKoro okpyra CtaBpornosibckoro kpast, Y npasieHus o0pa3oBaHus;

MOPAZOK PACCMOTPEHHSI U BUSUPOBAHUS JIOKYMEHTOB;



MOPSIOK OPTaHHU3AIUM MPUEMa U PACCMOTPECHUS MUCBMEHHBIX O0pailleHUH
rpax<aaH;

HOPANIOK Iocy1eBGHOrO (BHECY1eOHOT0) 00XKATOBAHMS 3asiBHTENIEM pellleHH
U JetictBud (0e3melicTBUs) YmpaBreHUss OOpa3oBaHUs, I[10/(BEAOMCTBEHHbIX
OpraHu3alui, UX JOTKHOCTHBIX JIHLL,

WHBIC BOMPOCH] OpraHu3alliy JIesATeIbHOCTH Y IIpaBieHHs 00pa3OBaHusl.

2. CtpykTypa YnpasiaeHnust oOpa3oBaHHsl

2.1. YopaBnenue o0pa3zoBaHUs COCTOUT U3:

anrnapara YrpasieHHst 0Opa3oBaHus;

otnena o0UIero U JOUKOIBHOro 00pa3oBaHus;

oT/iena BoCIUTaTebHOH paboThl U MONTOAEKHON MMONUTUKH;

(HUHAHCOBO-3KOHOMHYECKOI0 OT/IENA;

OTJieNIa ONEeKH M MONeYUTeNbCTBA.

2.2. Bosrnasisier paboTy YmpasieHusi 0Opa3oBaHUs HayalbHUK. HayanbHuk
OCYILIECTBNsIET oOllee PYKOBOACTBO AESTEIBHOCTBIO YIPABIECHUS 00pa3oBaHMs,
MOJIBE/IOMCTBEHHBIMH ~ OpraHu3alusiMi. B nepuoa BpEeMEHHOro OTCYTCTBHS
HauajJlbHUKA €ro OOS3aHHOCTH  UCIIOJHSET 3aMeCTUTENh HadajlbHUKa B
COOTBETCTBHH C NIPUKA30M.

2.3. HauanpHUKY YmpaBrneHus: 00pa3oBaHUsI HEMOCPEACTBEHHO MO0TUETHBI
3aMeCTUTENb HaYaIbHUKA, HaYaJIbHUKNA OTHEJIOB, CIELHUATUCTb! (MYHULMIIAIbHbIE
Cly)Xalllhe, He BXOJSILIKE B OTACJBI YIIPaBIeHUs] 00pa3oBaHUs ).

2.4.B cocrtaB ammapara YnpaBiieHHs 00pa3oBaHHsi BXOJAST HavallbHUK,
3aMECTUTE/Ib HAYalbHUKA, HAUAJBHUKM OTJIEJIOB, CHEUMATUCTBl | KaTeropuw,
ABJSIIOIIMECS MYHULUMIIAJBHBIMU  CIY)KalLMMK, 3aMELLAIOLMMK  JI0JKHOCTH
MYHHULHUIAIBHOM CITyXKOBI.

2.5.0Tmen oOmeKdu U TIOIEYUTEILCTBA CO3JaH B Leiasx odecreyeHus
UCTIONIHEHUS OT/AENBHBIX TOCY/IapCTBEHHBIX MONMHOMOUYKN CTaBpONojbCKOro Kpast
110 OpraHH3alM{ U OCYLISCTBIICHHIO JEATEJIbHOCTH I10 ONEeKe M IMOMEeUYHUTENbCTBY
HaJl HecOBeplIEHHONeTHUMH. Bosrnasnsier paboTy oTaena HauvalnbHUK OTENa
OIEKH H MONEeUUTENbCTBA.

2.6. 3amecTuTenb HavallbHKWKa YIpaBieHus oOpa3oBaHUs OCYLUECTBISET
(GYHKUMH yIpaBlIeHUs MO HANpPaBiICHUAM AEATENbHOCTH W APYTHE IMOJHOMOYMS,
YCTAHOBJICHHBIE NOJDKHOCTHOHW HHCTPYKLIMEH.

2.8. KonkperHple 1oJHOMOUYUS (PYHKUMHU) CrEUUMaIMCTOB Y rpaBlieHUs
00pa30BaHus 3aKpeIlIeHbl B JOKHOCTHLIX HHCTPYKIUSIX.

3. Ilnanuposanue paGoTbl

3.1. Pabota YmpasieHus 06pa3oBaHus CTPOUTCS Ha OCHOBE I'OJ0BOIO IlJlaHa
paloTHL.

3.2. CrpykTypa roaoBoro miaHa paboThl pa3padaThIBAeTCsl 3aMeCTHUTeeM
HA4YaJIbHAKA U YTBEPXKJAeTCA HAYaJIbHUKOM YIIpaBjieHusi 00pa3oBaHHUs €KeroaHo,
KaK [paBHJIO, He MO3JIHee 15 aBrycra TeKyLero roja.



3.3. [1oArOTOBKY MNpEAIOKEHUH B TrONOBOH MuaH pabOThl YINPaB/ieHHS
00pa30BaHus OCYIUECTBIAIOT 3aMECTHTENh HAYalbHHKA, HAYajlbHUKM OTACTOB
Vrpasiedust 06pa3oBaHus 10 25 aBrycra TeKyIIero KaJeHAapHOoro roza.

3.4. Jlo MOATOTOBKY NPEUIOKEHHIT B TONOBOM IMaH paboThl 3aMECTUTENDb
HAYaTbHAKA aHATH3UPYIOT COCTOAHME MYHULMNANIbHONW CHCTEMb! 00pasoBalus, B
TOM 4MCJie TIO PelIeHUIO 3ajad, MOCTABJCHHBIX fiepe] HUMH B aHAJIW3UPyEeMOM
TepUoJie, BBIAEIAIOT HepelleHHble MPOoOIeMbl 1 CTaBAT 33a4u Ha MJIaHUPYEMBIH
nepuoA. MeponpusTus TaHa  JIOJUKHBI  COOTBETCTBOBATH — TMOJTHOMOUMAM
(bynxumsaM) YrpasneHus 00pa3oBaHus M NOCTABICHHBIM 3aa4aM.

3.5.B COOTBETCTBHHM C 3aJadaMy, CTOSLIMMU IHepea Y IIpaBjleHHeM
o0pasoBaHusi Ha IUIAHUPYEMBIH IO/, W MPEANOXKECHUAMHU, IOATOTOBICHHLIMH
HAYANbHAKAMM OTAENOB, 3aMECTHTENh HauyalbHUKa YTpaBleHMs o00pasoBaHus
cocTaBlsieT elUHbBIM rooBo Muad paboTsl YrpaBieHds 0Opa3soBaHus U nepeiaeTt
ero Ha yTBep)K/IeH1e HaualbHUKY YTIpaBlieHus 00pa3oBaHHusl.

3.6. TomoBoif mnaH paborel YmpaBieHus 0OpasOBaHUs —YTBEPKAACTCS
HavyaIbHIKOM YIpasieHus oOpa3oBaHus He nosaHee 10 siHBaps MIaHUPYEMOro
KaJeHIapHOTO Irofa.

3.7. VIBepXKAEHHBIA TOfOBOH MuiaH paboTel YrpasieHHs 00pa3OBaHus,
pasMeliaeTcs Ha  oQuUHMATbHOM  caifte  YMpaBeHHs oOpa3oBaHus B
HH(QOPMAITMOHHO-TeJIeKOMMYHUKALIMOHHON ceTH «HHTepHeT».

3.8. B COOTBETCTBUM € TOJOBBIM NIAHOM paboThl YIIpaB/ieHus 00pasoBaHms
3aMeCTHTeNh HAuaibHUKA COCTABIfeT TeKylui miaH paboTbl (HEAeNbHbIH,
eKeMeCSIHbIN).

3.9. KOHTpOJb 32 KCMOJIHEHHEM TONOBOTO IUlaHa pa0oThl BO3jAaraetcs Ha
3aMECTHTES HauyalbHUKA, KOTOPBIA NPU PacCMOTPEHUH IepevHsi BONPOCOB Ha
TEeKylLyl0 Helemno HHHOPMUPYET HaYalbHHKa O XO€ BBINOJIHEHUS NiaHa.

3.10. [lepeHOC CPOKOB PAcCMOTPEHMs 3alNITAHUPOBAHHBIX BOMPOCOB MIM HUX
UCKJIIOUEHHe W3 TOJOBOrO IulaHa padoThl MPOU3BOJUTCS TOJBKO € corjlacus
HadanbHUKa YnpaBieHus o0Opa3oBaHHs [0 MPEACTABICHUIO  3aMECTHTEIS
HayaJbHKKa Y IpaBlieHUs] 00pa3oBaHMUd.

4. [loaroToBKa coOBeWAININiH, 3ace]aHHH, COBETOB

4.1. B uensx BeipabOTKM COrTACOBAHHEIX TJIAHOB NEHCTBUA YnpaslieHne
00pa30Banus TPOBOJHUT COBEIIAHWs C PYKOBOAUTENAMH [OABEIOMCTBECHHBIX
MYyHHLUNAIBHBIX OPraHU3ailuii, OriepaTHBHbIC COBELIAHU.

4.2. Copemiannst pPyKOBOAMTENEH [OJBEIOMCTBEHHBIX MYHHUMIANLHBIX
opraHusaluil IMpOBOJATCS B COOTBETCTBMHM C TOJOBBIM  I[LIAHOM paboTsbl
VipasieHus o6pa3oBaHusi ONMH pa3 B KBAapTajl € LEJAbIO BCECTOPOHHEH U
rmy6okol 1popaGoTKM Haubolee BAKHBIX BOMPOCOB (YHKUHOHUPOBAHMSA H
pa3sBUTHS MYHHULHNAIBHOM CHCTEMBI 00pa30BaHuis, COBEPIICHCTBOBAHMS CHCTCMbI
yripasiieHus chepoii 06pa3oBaHus.

4.2.1. YyacTHUKaMH COBElaHus SIBJISIFOTCS PYKOBOAMTEH
TOABETOMCTBEHHBIX MYHMLMIQILHBIX OpraHW3auuil, HavanbHUK YNpaBICHHH
00pa3oBaHKs, 3aMeCTHUTENb HavallbHUKa YIIpaBjieHust 00pa3oBaHus, Ha4ajlbHUKH
OTIENOB, clelUanucTel. [Ipy HEOOXOAMMOCTH Ha COBEHIAHHWE MpUIaLialTCs



JOJDKHOCTHBIE JHIa MYHWUIMNAIBHBIX OpraHu3alui, riaaBHbl Oyxrantep MKY
«Yd4eTHbI LEHTp», AOJDKHOCTHBIE JiMLa OPraHOB MECTHOIO caMOYIpaBJicHHS,
IPaBOOXPAHUTEBHBIX, KOHTPOJIBHBIX, HAJ30PHBIX OPraHoB, YUYPCKACHHU U
npeanpUsiTUi, 00LLECTBEHHBIX CTPYKTYP.

4.2.2. IlpencenareneM CcOBELIaHUSI MO JOJKHOCTH SBJSACTCS HaYallbHUK
Ynpasnenusi o0pa3oBaHus, CEKpeTapeM — ceKpeTapb PyKOBOJAUTEIIS.

4.2.3. TloaroToBKa BOIPOCOB, BEIHECEHHBIX Ha COBEILIAHUE, OCYILECTBASETCS
HayaJIbHUKaMK OTJIeNIOB Y [1paBJIeHHUsl 00pa30OBaHUs.

4.2.4.IlpoekT [OBECTKM  COBECIUAHUS  COCTABIAETCH  3aMECTUTENEM
HauaJbHUKaA YIIpaBlieHUs] 00pa3oBaHusl, HE MO3/Hee, ueM 3a 3 JHs A0 NMPOBEACHHUs
COBEIIAHHs, U COIIaCOBBIBAETCS C HAYaAIbHUKOM. _

4.2.5. IlonroroBka MpPOEKTOB peIleHUH K COBEILIaHUsM BO3jaraercs Ha
HAYaJbHUKOB OTJEJIOB B IMIPE/AeNiax CBOSH KOMIIETEHIMH K OCYMIECTBISETCS B
COOTBETCTBHH ¢ HMHCTpykumed 1o jenonpou3BoAcTBY. [IpoekTsl penieHuid
FOTOBATCS HA OCHOBE BCECTOPOHHETO U3YYEHHsI MaTepuajioB ¢ TeM, YTOObI
BIJIFOUEHHBIE B HUX NPEUIOKEHUs ObUIH peallbHbIMU, KOHKPETHBIMM, 00CCIICUEHBI
HeoOXOMUMBIME MaTepUATBHO-TEXHUUSCKIMH pecypcaMy, (HHAHCHPOBAHUEM.
OTBeTCTBEHHOCTb 3a IIOATOTOBKY M KadeCTBO IIPEICTABIEHHBIX MPOEKTOB
BO3J1araeTcs Ha HAYAJIbHUKOB OT/EJIOB, BHOCSILLIMX MPOCKTHI.

4.2.6. Y4aCTHUKHU COBEILAHHs U3BEIIAIOTCS O BONPOCAx NOBECTKHU JIHS, JlaTe,
BPEMEHM W MeCTe TMPOBEACHMSI COBELIAHMUSI HE [03JHee, 4YeM 3a 2 JIHs.
[Tpurnamenue Ha coBelllaHue ero Y4aCTHUKOB OCYLLIECTBIISIETCS
Tesie(hOHOrpaMMaMHU.

4.2.7. llpurnamenye,  perucTpaLlydio,  pelleHHe  JAPYyruX  BOHNPOCOB
OPraHH3allMOHHOTO  ODECHEeYEeHUs  COBEIUAHWHM  OCYILECTBISIET  CEeKpeTapb
PYKOBOZHUTENIsSl, ITOArOTOBKY H OQOpMIIeHHe HH()OPMALMOHHBIX MAaTepPUaioB,
MIPOEKTOB PEILeHU —HaYaJIbHUKHU OTIEJIOB B MIpeaeiaxX CBoel KOMIIeTEHIIMH.

4.2.8. Texuuueckoe obecnieueHue COBELLAHUsI (NOAroTOBKY u
obcnyKuBaHue OPraHU3alMOHHON M NPEe3eHTALMOHHON TEXHHUKH ), THPaKUPOBAHHE
pa3aTOYHBIX MAaTEpHaJIOB OCYIIECTBISIOT OTBETCTBEHHBIE CHELMAIUCTHl B
npeaenax CBOeH KOMITETEHITUH.

4.2.9. PernamMenT coBellaHus: AOKIAJA4MKaM [IpeloCcTaBaseTcs Bpems 1o 20
MHUHYT, COHOKJIAAYMKaM - 10 7 MHHYT;, JUIaM, NPUHUMAIOIMIMM YYacTHe B
00CYX/ICHUHU BOTIPOCOB, - IO 5 MUHYT;

4.2.10. ITpoekTbl penieHHiH, O KOTOPBIM B XO0Je OOCYXKIEHHUs BHECEHbI
NOTIONHEHUsT WM  WU3MEHEHHWs, JAopadaTblBalOTCS B MATHAHEBHBIA  CPOK
CHICLMATHCTAMH OTHEIOB YIPaBJICHUs] 0O0pa3oBaHUsl, BBLIHOCSILHMMK BOMPOC Ha
COBEIaHUe, M  OPOPMISIOTCS  pelIeHHWeM  COBELAaHUs  PYKOBOAMTENEH
MOJIBE/IOMCTBEHHBIX MYHHIMIIAALHBIX OpraHMU3allii, KOTOPOE MOJMHUCEIBAETCS
npeaceaareseM COBEILAHUs M ceKpeTapeM. TUpaXKupoBaHUE U pacChlIKa PelleHH
OCYILECTBIIAIOTCH B TPEXAHEBHBIH CPOK CO AHs WX MOANUCAHUSA BCEM yUaCTHHKAM
COBELUAHUsl OTBETCTBEHHBIM CIIEI[HAIHCTOM.

4.2.11. Peenue COBELAaHU pykoBonuTenen MOABENOMCTBEHHBIX
MYHMLHMIANBHBIX ~OpraHM3alliid  HOCAT PEKOMEHAATEeNbHBIM XapakTep, [pH
HEOOXOMMMOCTH NIPUHATHIE PELICHUs 3aKperuisiioTes (0QOpMIISIOTCs) MPUKA3aMH
Yrpasnenusi obpazoBaHusl.



4.2.12. KOHTpOnb WCMOJIHEHHWsI pELIeHU#, TPUHATBIX Ha COBELLalHH,
OCYLIECTBISIOT 3aMECTHTENb HAUaJIbHUKA, HAYaIbHAKY OTHAEJIOB B NpeJesax CBOCH
KOMIIETCHIIHH.

4.3. OnepaTHBHbIE COBELLAHN.

4.3.1. OnepaTHBHbIE COBELIAHWS TPOBOIATCA B LEAAX  O0ecrneueHHs
CBOEBPEMEHHOI0 M Ka4eCTBEHHOIO PElIeHHs ONEPATUBHbBIX BOMIPOCOB, CBA3AHHAIX
C IIpOBeIEHUEM 0CO00 3HAYUMBIX MEPOTIPUATHH, MOHHTOPHHIOBBIX HCCIIEIOBAHNH
B MYHHIIUIIAJIEHOM cucTeMe 00pa3oBaHus;

4.3.2. OnepaTtuBHble COBELIaHWS INPOBOAATCS B (DOpME HHCTPYKTHBHBIX
COBeIIAHMH, 3aCe/JaHMii OPraHNU3aLMOHHBIX KOMUTETOB U B APYrUX (opmax.

4.3.3. OriepaTHBHBIE COBEILIAHUS HA3HAYAIOTCS M IIPOBOJATCS HAYaJbHUKOM,
3aMECTUTENIEM HAa4YalbHUKa, HaYaJbHUKAMH OT/IeJIOB YIpaBileHns oOpa3oBaHus.
HauanpHuk, 3aMECTHTE/b HadyallbHUKA, HA4YaJBHHUKM OTACJIOB CaMOCTOSTENIBHO
ONPEAeNSIOT BpeMs, MECTO U KATETOPHUIO YYaCTHUKOB COBEILAHMS.

4.3.4. PerieHre OpraHW3allAOHHBIX BOINPOCOB MOATNOTOBKU M NPOBEACHUS
ONEepaTUBHOrO COBELIAHUS OCYILECTBIAET CEKpeTapb PYyKOBOAUTENS Y IIPaBiCHHUs!
o0pa3oBaHusl.

4.3.5. TlpeacenarenemM  ONEPATUBHOTO  COBEINAHHUs  SIBJSIIOTCS  JIMLA,
HazHayuBlKe  coBewanue. [lpyw  HeoOXoaMMOCTH  XOI  cOBeHlaHUA
IPOTOKOJIUPYETCSI, TPHHATBIE DEIIEHHsl HANpaB/sIOTCS B IOABEIOMCTBEHHBIE
MYHHUIUIAIBHbIE OPraHU3alHH.

4.4. 3amecTUTeNb HayaJbHMKA, HAUYAJIBHUKWH OTIEJIOB MOIYT MNPOBOJAUTH
COBEIAHUs CO CIEIHAIMCTaMH CBOHX OTIEJIOB [0 BOIPOCaM I[JIaHHPOBaHUS
paboThI, TEKYIIIMM BOIIPOCAM, KOHTPOJIO 33 UCIIOJIHEHHEM [IPUKA30B U MOpY4eHUH
HayaJbHUKA, €r0 3aMeCTUTEIIEH.

5. Hopsiaok padoTbl ¢ JOKYMEHTAMH

5.1. TIpueM, perucTpauusi, OTIpaBka BCeH KOPPECHOHACHLHMH YIIPaBjIeHHs
00pa3oBaHusl OCYIUIECTBIAETCS Yepe3 CeKpeTaps pPYKOBOAUTES YIPaBICHHs
00pa3oBaHusl B COOTBETCTBUH ¢ MHCTpYKIMEH MO A€JI0NPOU3BOACTBY.

5.2. Ilopsaok paboTel ¢ BXOASIIUUMH JOKYMEHTAMHK

5.2.1. Bxopsmas ClIy>xeOHas KOpPECNIOHAECHLUS, NoJIy4eHHast
HEMTOCPEACTBEHHO CICLHANMCTaMU YTIpaBieHuss 00pasoBaHMA B YYPEKAEHMSX,
OpraHM3allusix, OpraHax MeCTHOIO CaMOYIpaB/ICHHUs, OPraHax IocyJapCTBEHHOH
BJIACTH U JIP., @ TAKKE C MIOMONIBIO CPEICTB (esibiberepckoi Uik pakCUuMHIIbHOM
CBSI3M, 3JICKTPOHHBIX MOYTOBBIX SILIMKOB W T.IT., MEPEAACTCs B KAHUEJIAPHIO AJis
perucrpaumu.

5.2.2. CexpeTapb pyKOBOAUTES PETUCTPUPYET JOKYMEHTLI B COOTBETCTBHM €
VHCTpyKIMe 10  AeJNONPOM3BOACTBY, MpH HEoOXOAMMOCTH Noadupaer
MMEIOLIYIOCS IIEPeNUCKy [0 COOTBETCTBYIOLIEMY BOIIPOCY, JeNaeT KOoMuu
JNOKYMEHTOB, HCOOXOAUMBIX JUIsl IOHHMaHUS CYLLECTBA BOIPOCA, W3J0KEHHOIO BO
BXOZSILEM JOKYMEHTe, U HalpaBisieT UX HadadbHUKY. [IOKYMEHTBl NepeaaroTcs
HAUaJIbHUKY AJI1 pacCMOTpeHus nBa pa3a B AeHb B 12.30 u 17.00. JoxymeHTs!,

NOCTYIIAOUINUE K CpOYHOMY HCIIOJTHCHHIO, [epeaaroTcs Ha4vaJIbHUKY
HE3aMeJIUTEJIbHO.



5.2.3. PaccMoTpeHre AOKYMEHTOB Ha4yajlbHUKOM OCYLIECTBISETCS B ACHD
TIOCTYIUIEHHsI. Pe3ynbTaThl PACCMOTPEHUST JOKYMEHTOB OTPAKAIOTCS B PE30JIIOLHH
C YKa3aHMEM WCMOJIHUTENs, CPOKOB, Xapakrepa MHCNOHeHUs. CnykeOHble
JIOKyMEHTBI, [10 KOTOPBIM TpeOyeTcs peuieHne Wil OTBET, OepyTCs Ha KOHTPOIb, O
yeM Ha IOKyMeHTe Jenaercs oTMeTka «K» ¢ ykazanueM cpoKa UCITOJTHEHUSL.

5.2.4.Tlocne  paccMOTpeHUs] [OKYMEHTOB  CEKpeTapb  PYKOBOAUTEIs
OCYILECTBIISIET PACCBUIKY AOKYMEHTOB CIIEIMANUCTaM YIIpaBleHHs 00pazoBaHuMs
JUIsl UICTIOJIHEH ST B COOTBETCTBUH C Pe30JI0llMel HavanbHuKa. Eciu no JOKyMeHTY
HA3HAY€HO HECKOJBbKO HCIOJNHUTENEH, TO OTBETCTBEHHLIM HCIMOJHHUTENEM
ABJAETCS CIELHUANMCT, YKa3aHHbIA B pPE30JIOUMHU TIEPBBIM, U €My MePelacTCs
MOMJIMHHKK JOKYMEHTa, a JApPYrHe — COHCIOJNHUTENM - IOJY4arT KOMHIO
JIOKYMEHTA.

5.5. UcnonHeHe JOKYMEHTOB

5.5.1. CrieunanucThl, KOTOPBIM HAMPaBJIEH JOKYMEHT, UCIIOJHAKOT €0 B CPOK,
yKa3aHHBIH B JOKyMeHTe. ECIIH CpOK He YCTaHOBIIEH, UCIOJIHEHUE JOKYMEHTa He
JOJDKHO TIPEBBILLATE OJHOTO MECsLA.

5.5.2. Ecai 1O JOKYMEHTY HA3HAU€HO HECKOJIbKO HCIIOJIHUTENEH, TO
OTBETCTBEHHOCTP 3@ MCIIOJHEHUE JOKYMEHTA HECET OTBETCTBEHHbBIN HCIIONHUTED,
COHCITOJIHUTENH MPEACTABIISIIOT My HEOOXOAUMBIE MaTepHAILL.

5.5.3. [lepemaua JOKYMEHTOB U3 OHOIO OTAE/Na B JApYyrude JOIyCKaercs
TOJIBKO MO PELIEHUIO0 HaYabHUKA.

5.5.4. icnosiHeHue [OOKyMeHTa TMpearoiaract M3yuyeHue BOIpocad, B TOM
yhclie - AeTaJIbHOE M3Y4YeHHe 3aKOHOAATEeNIbCTBA U HOPMAaTHBHO-NPaBoi 0a3bl 1o
BONPOCY, W3JIOKEHHOMY B JOKYMEHTE, COCTOsSHHE Jell (10 aHaJIMTUYECKUM
marepuaigaM, a TIpu HeoOXOAMMOCTH - C BbIXOJOM B MYHHLMUIAJbHbIE
o0pa3oBaTe/IbHbBIC OPraHU3alHH1), [TOJrOTOBKY OTBETa (3aKII0ueHUsl, HHPOpMaLUH,
oryera W T.I.). [lpy WMCHIONB30BaHMM CTATUCTHUECKHMX [aHHBIX, B LENAX
UCKJIIOYEHUS] HETOYHOCTH (HECOOTBETCTBHSI JAHHBIX B Pa3jIMYHBbIX OTYETAX MU
uHbopMallMsIX), JaHHbIE YKa3blBalOTCA M3 MYHMIMIAALHOH 00pa3oBaTe/lbHON
cratucTuky Ha 01 sHBapst (MPH UCIIONHEHUU JOKYMEHTA B sSiHBape — HioHe) U Ha 01
HEOJIs (TIPH MCIIOJTHEHHU IOKYMEHTa B HIOJIe — Jlekalpe);

5.5.5. ComepxaHre OTBeTa (3aKTIOUEHHs, HHGOpMALMH, OTHETA M T. II.)
COIJIACOBBIBAETCS C HAYAJIbBHUKOM OT/ieJIa B Ipe/eax KOMIIETEHLIUH U repejaeTcs
Ha MOAMNHUCH HAYAJIBHUKY;

5.5.6. OtBer (3airoveHHe, HHGOPMaLHs, OTYET W T. I1.) [OC/e MOJNHCAHUS
HAUaJIBHUKOM TIEPENAOTCSl CEKpeTapro pPyKOBOJUTENS, KOTOPLIH odopmiser
NOKYMEHT B COOTBETCTBUM C TpeboBaHUAMH WMHCTPpYKLHH [0 A€NONPOU3BOACTBY,
IpOCTaBIsAeT UCXOASAILUMHA HOMEpP U HaIpaBilseT 110 aJpecy - B 3aBUCUMOCTH OT
CPOUHOCTH JOKYMEHTA — TIIOYTOH, JNEKTPOHHOW MOYTOH, (eabAberepckol u
(haKCUMHUIILHOM CBA3BIO.

5.5.7. JIOKyMeHT cuuTaeTrcss HMCIOJHEHHBIM [10C/e HamnpaBleHHUs OTBETa
aapecary.

6. HOPHHOK INOATOTOBKH IPOCKTOB HPHKAa30B



6.1. PacnopsannTenbHBIMH  akTaMu YnpasiieHHss 00pa3oBaHHs SBIAIOTCA
npukasel. IIpukasel HauanbHHMKa, NPUHATHIE B IMpejaesiaX €ro KOMIETeHLHH,
o0s13aTeNbHbl U1 WCIONHEHHUS BCeMH pabOTHUKaMU YTpaBieHHs 00pa3oBaHus,
JOJDKHOCTHBIMU JIMIIAMH MOJBEJOMCTBEHHBIX MyHULIMIIATbHBIX OpraHU3aLni.

6.2. IlogroToBka NpoeKkTOB NIPUKA30B

6.2.1. llogrotoBka INpOEKTOB INpPUKA30B  YTpaBieHUs  oOpazoBaHus
OCYILIECTBJIAETCSI HA  OCHOBAaHMM IOPYY€HHs  HauvallbHUKa  YTIpaBleHUs
obpa3oBaHus, rOJ0BOI0 IIaHa paboThl ¥ TPapUKOB MEPOTIPUATHUH.

6.2.2. IIpoexTel MpUKa30B TOTOBATCS  CIHELHANIACTAMH Y TIpaBIECHHUS
o0OpazoBaHusl.

6.2.3. IIpoeKThl NpHUKa30B JOJKHEI OTBEYATH CJIEIYIOIUM TPeOOBaHUSM:

COOTBETCTBOBATH HOPMaM JEHCTBYIOILETO 3aKOHOATEBCTBA;

OTpa)karb OOBEKTUBHOE IIOJIOKEHUE JeJl, ONpEeAesiTh KOHKpPETHbIE
nopyueHus, 006eM paboT, CPOKU MX BBIMIOTHEHUsI, UCIIOJNIHUTEIeH, ObITh KpaTKUMU
10 COAEPIKAHMUIO;

YYMTBIBATh  pealbHble  (QUHAHCOBBIE M MAaTEpPUANBHO-TEXHUYECKUE
BO3MOKHOCTH AJIsI peLleHHs IpoliieM U MOCTaBIIeHHbBIX 33/1a4;

COOTBETCTBOBATh TpeOOBaHUSIM MHCTpyKLMH 1O  Je0MpOU3BOACTBY,
YTBEPKIAEHHOH B YTIpaBieHUH 00pa3oBaHusl.

6.2.4. OqHOBpEMEHHO ¢ pa3paboOTKOH IpoOeKTa MpHKa3a HO/IKHBI ObITh
TIOATOTOBJIEHBI IPEAJIOKEHH O HEOOXOAMMOCTH U3MCHEHHUS, JOMOJHEHHUS paHee
W3/IaHHBIX [TPUKA30B YTIPaBIeHUs 00pa30BaHUs WIN UX HacTel kb0 O NpU3HaHuK
UX yTPaTHBLUMMH CHILY.

6.2.5. B ciyyae HeoOXOOMMOCTU OTMEHBI paHee MPHHSTHIX AOKYMEHTOB
YKa3bIBa€TCsl JaTa, HOMEP U HAUMEHOBAHHME NOKYMEHTA WJIM OTACIbHBIN MYHKT,
MOJUIEXKAIUHA OTMEHE.

6.2.6. CpoK HCIIOSTHEHUS YKa3bIBAETCsl KOHKPETHOM A4 TOM.

6.2.7. IlocnenHui NyHKT MPOEKTa JIOKYMEHTA YCTaHABIIMBAET J0HKHOCTHOE
JIMLI0, Ha KOTOPO€ BO3JIOXKEH KOHTPOJIb 32 UCIIOJIHEHUEM BCETrO JOKYMEHTA.

6.2.8. CpoK NMOArOTOBKM MPOEKTa MpHKA3a He IOJKEH [PeBbILATh AeCHTH
JHEH, eCIIM HE YCTAHOBJICH APYIOd CpOK.

6.2.9. ABTOp IpOEKTa HECeT MEepPCOHANbHYI0 OTBETCTBEHHOCTh 34
JOCTOBCPHOCTh, TOJHOTY ¥ KaueCTBO IIOArOTOBJICHHBIX JOKYMEHTOB, 34
cobmoaeHne Ciny:xeOHOM TalHBI W HepasrnialleHue TEepCOHANbHBIX CBEACHHI,
CPOKH ITOATOTOBKH [1POEKTA.

6.3. [loxnucanHpll NpyuKa3 nepefaeTcst CeKPeTapo pyKOBOAMTENS, KOTOPBIf
OCYIIECTBISIET €ro 0QOPMIIEHHE B COOTBETCTBHH ¢ TpeboBaHusiMu UHcTpyKimu o
JeJOIPOU3BOJACTBY, PETHCTPALUIO, PACCHUIKY.

7. KOHTpOJlb HCITOJIHCHH S JOKYMCHTOB

7.1. B nensix obecrnieueHus CBOEBPEMEHHOIO W KAYECTBEHHOrO UCHOJHEHMSI
NOpy4eHHH HavalbHUKA, PELIEHHH COBEILAHMI, IPUKA30B U JOKYMEHTOB, a TAKKE
B LIEJIAX TIOBBIUICHUS! OTBETCTBEHHOCTH CIIELHANUCTOB Y IpaBieHUsT 00pa3oBaHus
3a 0e3yCNOBHOE W CBOEBPEMEHHOE HCIIONHEHHE JIOKYMEHTOB OPraHU3yeTCsl
KOHTPOJIb UCIOIIHEHUS JOKYMEHTOB.



7.2. KOHTpONIb  MCTIONHEHHA JIOKYMEHTOB MO  CpOKaM OCYILECTBISIET
ACNIONPOU3BOMUTEND; 110 KaueCTBY MWCIOJHEHUS — 3aMeCTUTeNb HavyalbHUKA,
HaYaIBbHUKH OTACJIOB 110 HANPABJIEHHIO IEATENLHOCTH, YKa3aHHOMY B JIOKYMEHTe.

7.3. OBsA3aTeIBHOMY KOHTPOJIIO HCIIOJIHEHHS MTOJINKAT

NPaBOBBIE aKThl (peepPaIbHOTO H KPAaeBOro 3HAUYSHHSI;

OpraHoB MECTHOIO CaMOYIpaBIIEHUS;

HNOpYYEHHUS I'naBb1 AIMUHHUCTpAIVH, 3aMEeCTHTeNIel T1aBbl
AnmunHucTpalind,  3adHKCUpPOBaHHbIE B pe3oaouuaxX  HAa  Ae0BOM
KOPPECTIOHACHLIMY, NIOCTYNHMBLICH HA UM HayanbHHKa YIIpaBieHHs oOpa3oBaHus
WK B aJipec YTpaBlieHUs] 00pa3oBaHus;

NpEeACTaBICHHU ¥ (W/IH) TpeOOBAHHS [IPOKYPATYPBI;

npuKassl MunucTepcTBa mpocseuieHus PO, MHHUCTEPCTBA 00pa3zoBaHus
CraBponosnsckoro kpasi, Ypasnenus o6pasoBaHus;

PELICHUST annapaTHOro COBEIUaHWs YTIpaBieHuss 0Opa3oBaHMs, COBEIIAHMS
pyKOBOAHUTENIEH; _

ApyTHe NOKYMEHTDI, LIENeCO00PasHOCTh MOCTAHOBKH HA KOHTPO/DL KOTOPBIX
OIPE/ICIIACT HAYaNibHUK YTIpaBiieHUs OOpa3OBaHMs; (Jajlee - KOHTPOJIbHblE
JOKYMEHTHI).

7.4. CpoKH HCHIOJIHEHHS TOKYMEHTOB.

7.4.1. JIOKyMEHTBI 10OUIEXAT UCIIOJIHEHHIO B CJIelyrOlI1e CPOKHU:

C KOHKPETHOH JIaTOM MCIIOJIHEHMUS - B YKA3aHHbIi CpOK;

6e3 ykazaHus KOHKPETHOM [aThl - B CPOK He Gojiee OHOro Mecsila;

UMEIOLIHE B PE3ONIOLUH HAYaIbHIKA ITOMETKY «CPOYHO» - B TEUCHUE JHS;

110 TIpOTECTy NpOKYpopa - HE IO3[Hee, YeM B JIECATHUIHEBHBIH CPOK, 10
NPEACTaBICHUIO NIPOKYPOPA - HE TI03HEE OJHOrO Mecs1a.,

7.4.2. CpOKH HCIONHEHHS JOKYMEHTOB MCUMC/ISIOTCS B KaJI€HJapHBIX JIHSX,
HaqMHas C aThl X MOCTYIUIEHUA B YTIpaBleHre 00pa3oBaHus.

7.4.3. Eciti KOHTPOJIb HCHIONHEHHS TOKYMEHTa YCTaHOBJICH BBILIECTOSILUMU
OpraHamy, IIpOJJIeHHE cpoka UCTIOJIHEH U COTJIaCOBBIBAETCA C
COOTBETCTBYIOLIMMHU OPTaHAMY;

7.4.4. CpOKM HCIIOJIHEHHS CPOYHBIX IOKYMEHTOB M IIOPY4E€HHH He
IPOJJICBAIOTCS.

7.5. Cekperaph pyKOBOIMTENS €XKeAHEBHO MPOBOAMT 4HAIU3 CPOKOB
HCHOJIHEHHA TOKYMCHTOB, HAXO/AIIMXCS Ha KOHTPOJIE, U 3a TPU JHS A0 MCTEUeHHUs
KOHTPOJIBHOTO CpOKa HalpaBiIsgeT UCTIOJHUTENSIM HATOMUHAHUY.

7.6. JIOKyMEHT CUHTACTCS MCTIONHEHHBIM [10C/IE BBIMOTHEHUS BeEX yHKTOB
3a/laHud,  3alpocoB M coobuieHHs PE3yNbTaTOB  3aMHTEPECOBAHHLIM,
KOHTPOIIMPYIOIIMM ~ OPraHH3alusiM M JMUaM MIH  [IPENOCTABIECHUS. APYroro
AOKYMECHTUPOBAHHOIO MOATBEPK/ICHHsI UCIIOJHEHH.

7.7.Ecin  mpejcTaBieHHas MHGOpMAlMs He COJIEPXKUT  HEOOXOJUMBIX
CBCACHMA WM HE TIO3BOJISET CHENaTh BBIBOA O MONHOM HCHONHEHHH
KOHTPOJIEHOTO IOKYMEHTA, OHA BO3BPALLAETCS UCIIONHUTEINO Ha 10paboTKYy.

8. PacemoTpenue oGpamennii IpaKjian, OpraHu3auus JUYHOTO NpHeMa
rpaxaaH



8.1. PaccMotpenne oOpamenuii  (npeanoxeHui, »xanod, 3agBieHUH) u
MpueM TrpaxJaH B YIIpaBieHHHM OOpa3oBaHUs BEAETCH B COOTBETCTBUM C
NeHCTBYIOIIMM 3aKOHOIaTe1beTBOM Poccuniickoi Deliepanuy.

8.2. PaboTy, CBSI3aHHYO C YYETOM M OpraHusalHeldl pacCMOTPEHHS]
MHCBMEHHBIX W YCTHBIX OOpalleHud TIpax[aaH, BbLITOJHAET  CEKpeTaps
PYKOBOJUTEISL.

8.3. OTBETCTBEHHOCTh 3@  INPaBUIBHYIO  OpraHM3aluio  paborel ¢
NPeUTOKSHUSMH, 3asABICHUSIMA M Kano0aMM TpaXJaH HEeCYyT HavdalbHUK
VripaBneHust 00pa30oBaHKs, 3aMECTUTEIb HaYaILHHKA.

8.4. PaboTa ¢ mMChMEHHBIMH O0pallEHUAMHU IPaXKIaH.

8.4.1. Peructpanivs TuceM Ipax/JaH, IOCTYNHBIIMX B  YIIpaBlieHHE
06pa3zoBaHus, BeleTcs IEHTPAJIM30BaHHO CEKpPEeTapeM PYKOBOIMTENs B A€Hb MX
noctymwieHusi.  [Ipy 3ToM  OpoBepseTcs  MPaBUIIBHOCTH  ajpecaluu
KOPPECIIOHACHUMU U LEJOCTHOCTh YKa3aHHBIX JOKYMEHTOB, K TEKCTY IHChbma
[IPUKJIAABIBACTCS] KOHBEPT.

8.4.2. Ha kaxaoM mnocTynuBlleM OOpalleHMH B [PaBOM HWXKHEM Yriiy
MepBOro JUCTa I[POCTABISAETCS PEruCTPAalMOHHBIM IUTAMIl C YKa3aHHEM JaThl
MOCTYIIEHHS O0PALlEHUS U PErUCTPallMOHHOIO UHAEKCA.

8.4.3. KoJUIeKTUBHBIMM CUWUTAIOTCA OOpalleHHUsl, TMOANUCAHHbIE JIBYMs W
0ojiee aBTOpaMM; TOCTYMHUBILIMEC OT UMEHH aJMHUHUCTPALMUU IPEANPHUATHS WK
OOIIeCTBEHHOW OpraHU3allii; PE30JIOLUH, IIPUHATEIE HA MUTHHIaX, COOPaHUIX;
NOANUCAHHEIE 4IeHaMH OJHON ceMbu. KosulekTuBHBIe oOpallleHHs B rpage
«aBTOp» OTMEHAIOTCS MHIAEKCOM «KOIJIEKTHBHoe». Ecnm aBTop npucian
HECKOJIBKO IMHCEM, HO TIO Pa3HbIM BOMPOCAM, TO Kax/0€ MUCbMO PErHCTPUpYeTcs
OT/EJIBHO.

8.4.4. IloBTOpHBIE oOpalieHusl rpakaaH YUUTBHIBAKOTCS noja
PErHCTPALFIOHHBIM HHAEKCOM TIepBOTO oOpalleHus: ¢ Jo0aBjieHHeM MOPSAKOBOro
HOMeEpa, NIPOCTaBJsIEMOro 4epes3 Apodsk;

8.4.5. [lopyueHuss 00 UCNOJHEHUW TMHCEM T[pa)aaH JaeT HavyallbHUK
YnpasneHus 00pa3oBaHus B POPME pe30OLHUH.

8.4.6. OOpaieHust TIpaxiaH - B COOTBETCTBUHA C I[IOPYHYEHHUSIMHU -
HAMPaBISIOTCS HA MCIOMHEHUE, MPU 3TOM JEJAeTcsd CIeLHajbHas OTMETKa O
HaIpaBJeHUU 00pallleHHsl UCIIOHHUTENSIM C IOCTAHOBKOM Ha KOHTPOJIb.

8.4.7. ITuceMa rpaxaaH paccMaTpUBAIOTCS B CPOK O OJHOTO MeCsiLa CO JHS
pEerUCTpal|H.

8.4.8. Ecnu rpaxxaaHuH BbIOpaji HEMpaBUJIBHOIO ajpecaTa [yl obpalleHus),
OHO TMeEpeajipecoOBBIBAETCS B TEUYEHHE IATU JHCH B OpraH, MOJHOMOYHBIH €ro
paspeluTh, O YeM 3asiBUTE/b U3BELIAeTCs MUCBbMEHHO C yKa3aHHEM opraHa, Kyja
cileyeT o0paTuThesl.

8.4.9. TIucema rpaxkaaH, HanpasieHHbie B YpaBieHde 00pa3oBaHusl
BRIIIECTOSIMMHM ~ OpraHamMud  u  TpeOyiolide  COOOLUEHHs  pe3ysibTaToB
PacCMOTPEHMs], 4 TAKXKE OOpallleHUs] JeIyTaToB, OepyTCsl Ha 0COObIA KOHTPOJIb.

8.4.10. [TucemMa CUHMTAIOTCA HMCIOJIHEHHBIMM, €CJIM JaHbl OTBETLI Ha BCe
IIOCTaBJIICHHBIE B HUX BONPOCHI, IPHHATBl HEOOXOAUMBIE MeEpbl, 3asgBUTEIIO
(3astBUTENIM) JaH OTBET B IIMCBbMEHHOW (OpME M YBEIOMJIEHBI a&BTOPbI
o0pauieHuH.



8.4.11. OOpameHust rpaxigaH TOCle UX pa3pellieHUs BO3BPALLAKOTCS
CeKpeTaplo PyKOBOAUTE/IA CO BCEMU OTHOCALLUMHUCS K HUM MaTepHallaMu.

8.4.12. Eciu 1o  mpeACTaBIeHHBIM — MaTepuajiaM  He  110CTyraer
NOMOJIHUTEIBHBIX ~ IOPYYEHHH,  pacCMOTpeHHe  OOpallleHHH  CUMTaeTCs
3aBEPILUIEHHBIM U CHUMAIOTCS C KOHTPOJIS.

8.5. Opranuzanus JU4YHOTO IIpUeMa I'pak/iaH.

8.5.1. JInunpiit npuem rpaxzaaH B YnpasieHud o0pa3zoBaHUs BeJETCs
HA4aJIbHUKOM 110 BTOpHUKam ¢ 15.00 no 17.00.

8.5.2. IlpenBaputenpHyl0 3amuch Ha JIMYHBIA IPHEM OCYLIECTBISET
ceKpeTapb pyKOBOAMTEIS, KaK 10 TenedoHy, Tak U IIPU JINYHOM OOpallieHHH.

8.5.3. Jlo mpUHSATHSA pelueHus O 3alMCH Ha JIMYHbIM NPUeM BO BpeMs Oece/Ibl
CeKpeTapb PYKOBOAWTENS YCTAHABIMBAeT KPAaTHOCTL OOpallleHHs rpaxkJaHUHA B
VYnpasnenue oOpaszoBaHus, cyTb oOpauieHusi. Ilpn HeoOXoauMoOCTH BMecTe ¢
oOpalieHreM rpaxaaHuHa 1ojdupaeT MaTepyansl 110 BONPOCY.

8.5.4. Ecnu B oOpallleHHH COAepKaTCsi BOIMPOCHI, PEIIeHHE KOTOPBIX HE
BXOOUT B KOMIECTCHUMIO YHpaBieHUs o00pa3oBaHWs, TpaxIaHWHY JaeTcs
pa3bsiCHEHHE, Ky/la U B KAKOM NOPSJIKE eMy ClielyeT oOpaTUThCS.

8.5.5. 0 mecTe M BpeMeHM NIpHeMa IPaXIaHUHY coollaercs B YCTHOH
(opme,B cilydyae OTCyTCTBUSI B HAa3HAYEHHBIN NeHb NpueMa (KOMaHAHpOBKa U Ap.)
IIpYMeM NEPEHOCUTC Ha IPYroH JeHb, O YeM I'PaXKJAaHWH YBeJIOMJIsIeTCs 3apaHee.

8.5.6. Comepxxanue oOpallleHUs TpaxJaHUHA 3aHOCHUTCS B  KapTOYKY
JIMYHOTO NpHUEMa AeJIONPOU3BOAUTENIEM.

8.5.7. Pe3ynpTaThl JIMYHOIO IpUeMa TpaxJaH (HKCHPYIOTCS B KapToOuke
JIAYHOTO IpHeMa rpaxkaaHuHa. 1Ipu HeoOXoaUMMOCTH OMOIHUTENBHOTO U3YYCHUSI
BONpPOCAa B KapTOYKe JMYHOIO @pHeMa [aeTCsi KOHKPETHOe I[IopydYeHue
CIELHANTHCTY YrpaBlleHHs o0pa3oBaHUs € YyKa3aHHEM KOHKPETHOr'0 Cpoka
UCIIOJTHEHH NOpy4YeHHs. FIcoHeHe nopy4eHHst CTaBUTCSL Ha KOHTPOJIb.

8.5.8. Eciu M3/10XKEeHHBIE B YCTHOM OOpalieHHu (akThl M 00CTOATENLCTBA
SBJISIOTCSA OYEBHIAHBIMH M HE TpeOyIOT [AOTOJHUTENIBHOHN MPOBEPKH, OTBET Ha
oOpallleHHe ¢ COrNacHs IpakAaHWHA MOXKET OBITh JaH YCTHO B XOJ€ JIMYHOTO
npueMa.

8.5.9. B xoae JMYHOrO npueMa rpaxIaHHHY MOXET OBITb OTKa3aHo B
JaJIbHCHIIEM PAacCMOTPEHMH OOpalleHHs, ecnu eMy paHee ObLl JaH OTBET 110
CYIIECTBY I0CTaBJICHHBIX B 00paIICHIH BOIIPOCOB.

8.6. torn paboTel YrpasieHus o0pa3oBaHUs O Pa3peLICHUIO YCTHBIX M
IHMCbMEHHBIX OOpallleHuil Tpax<JaH pacCMATpUBAIOTCH  €XKEKBAPTANBHO HA
3aceaHuy KOMUCCHH I10 IIPOTUBO/ICHCTBUIO KOPPYITLHH.

9. BuyTpennnii pacnopsiiok

9.1. B Ynpasnennn oOpa3oBaHUst yCTaHOBIEH CleYIOUIMI PexXUM paboThI:

NPOAOIDKUTENBHOCTE pabodel Henenu 40 4yacoB ¢ JBYMsl BBIXOJHBIMH
JHAMY;

Hayaso pabdouero aus B 09.00;

nepepsiB Ha obex ¢ 13.00 no 14.00;

OKOHYaHue pabouero gus B 18.00;



HAKaHYHE TMpasjAHUYHBIX JAHEeH IPOJODKHUTENBHOCTE  pabodero s
coKpainaeTcst Ha OQUH 4ac.

9.2. Crieupanuctel  YrpabieHuss 0Opa3oBaHMsi HECYT IMEPCOHANbHYIO
OTBETCTBEHHOCTH 3@ COOJIIOZICHHE peXrMa pabOoTEHI..

9.3. B ciryuae crmyeOHBIX BbIE3OB B MOABEJIOMCTBEHHDIC MYHHLIMITAJbHBIC
OpraHu3aivi, Ha TPEANPUATHS, B YUPEK/IEHUS W OpraHusaldd M T.I.
CIEUMANMCTE  YrpaBieHusi  o0Opa3oBaHus  MHQOPMUPYIOT — 3aMECTHTEJs
HadaJlbHUKA, 3AMECTHTEb HayalbHUKA — HauaJlbHUKa Y IIpaB/IeHHs 00pa3oBaHus U
PErUCTPUPYIOTCS B COOTBETCTBYIOLIEM XKypHaJE.

9.4. B cinyxeOHble KOMaHIAPOBKH pabOTHUKM YTpasieHus 00pa3oBaHust
HAIIPABISIFOTCSl TOJNBKO [0 Pa3spelleHUI0 HadalbHHMKA, @ B €ro OTCYTCTBHE —
3aMeCTUTEIIsI Ha4YaJIbHHKA.

9.5. it IKCTPEHHOW  CBA3M  MeXlUy  pabdOTHUKaMu  YIpaBieHus
oOpazoBaHus, PYKOBOIUTEISIMU TO/IBE/IOMCTBEHHBIX MYHU LU HUITaJIbHbIX
OpraHu3zaluid UCTOIb3yeTcs COTOBas CBA3b. 3a (POPMUPOBAHHE CIMCKA HOMEPOB
MOOHIIBHLIX TeJIE(QOHOB U MX OINEPAaTHBHOEC OOHOBJIEHHE HECET OTBETCTBEHHOCTh
CTIeLIHAIMCT, OTBETCTBEHHBIH 3a paboTy ¢ KaJapaMH.

9.6. PaGoTHuku YrpaBieHuss oOpa3OBaHUs HCIIONB3YIOT COTOBYH CBSI3b
TONBKO IS CAyKeOHBIX pa3roBOpoB. Pa3roBopb! AOMKHBI ObITh KOPOTKUMH,
JEJIOBBIMH, YUYUTHIBAs, YTO PacXogbl Ha COTOBYIO CBSI3b pPabOTHUKaM He
KOMITEHCUPYIOTCH. .

9.7. Homep coroBoro TejiedoHa HauajJpHUKa YIpaBieHHs OOpa3soBaHus
SBJISIETCS OTKPBITBIM U AOCTYITHBIM.

9.8. PaGoTHukam VYmpapieHws oO0pa3oBaHUS 3amperiaercss B pabouee
BpeMSL:

- pa3roBapuBaTh 1o TeJaedoHy 110 BOIPOcaM, He KacalolUMces paboThl;

- BBIXOJUTh W3 KaOuHeTa Il 00CYXKIAEHHs BOMPOCOB, HE OTHOCALUMXCH K
paborte;

- 00CyxIaTh B KaOHMHeTe BOMPOCH], He Kacarollecs pabdoThl;

- rpy00 pa3roBapuBarh C KOJUIETaMH U ITOCETUTEIISIMHU.

10. 3akaYuTeIbHbIE MOJIOYKEHHT.

10.1. lNonoxkenust Hactosimiero PernameHTa NPUMEHSIOTCS B paMKax
JeHCTBYIOIIEro 3aKOHOAATE/ILCTBA U HE UMEIOT NIPEUMYIIIECTBA IIEPE/] HUM.

10.2. i3MeHeHUsT B HAcTOsILUI PersaMeHT yTBEpXAAroTCs HavdalbHUKOM
YnpasneHnust 00pa30BaHus.



