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I'EOPFVIEBCKASI-

2.6.2.IlpeacTaBiaeHHble JOKYMEHThI JOJKHBI OTBEYATh CJIEyIOIHM TPeOOBa-HHUAM:
UMETh OIIaBJICHHUE;

UMeTb Ie4aTh U MOANKICH OTBETCTBEHHOIO JIUIA C PACIH(pPOBKOIT MOAINCH;

TEKCTBI JOKYMEHTOB JOJIKHBI OBITh HAITMCAHBI Pa300pUHBO;

B JIOKYMEHTaX JIOJUKHBI OTCYTCTBOBATh MOAYMCTKH, PUITHCKH, 3a4EPKHYThIC CJIOBA M HHbIE HEOTOBOPECHHbIC B HUX
UCTIPaBIICHHS;

JIOKYMEHTBI HE JIOJDKHBI OBITh MCIIOJHEHbBI KapaH/IaIlIoM;

KOIIMH JIOKYMEHTOB JOJDKHBI OBITh 3aBEPEHBI B yCTAHOBICHHOM 3aKOHOJATENb-CTBOM Poccuiickoit deneparuu mo-
pAnke;

CTPaHHUIBI JIOJDKHBI OBITH IIPOHYMEPOBAHBI;

KOJIMYECTBO IIPHIIOKEHHBIX K 3asBICHUIO IIPHIIOKEHHIT JOIDKHO COOTBETCTBO-BATh KOJTMYECTBY MPHUIIOKCHUH, yKa3aH-
HBIX B 3asBICHHH.

2.6.3. Bce pacueTHble MaTepHalibl HEOOXOAMMO HPEICTABIATE B OyMaKHOM U ICKTPOHHOM BapHaHTe.

CocraB makera JOKYMEHTOB B KaXIOM CIIydae OIPEJENSeTcs KOHKPETHBIM BH-IOM JESTENbHOCTH 3asBHTENS U
JIOJDKEH COOTBETCTBOBATh IIEPEUHIO JOKYMEHTOB HPEJCTaBICHHBIX B (opMe mepedHs (OIMCH) HPEeICTaBISEMbIX TOKYMEHTOB.
(ITpu-noxeHue 3 K HaCTOAIIEMY a]MUHUCTPATHBHOMY PEIIaMEHTY).

2.6.4. Ilpu cymiecTBOBaHHH JACHCTBYIOIIMX OTPACIEBBIX METOIUK, PEKOMEHMA-IHii, yTBEPKACHHBIX Ha (erepans-
HOM, PETHOHAJIFHOM M MECTHOM YPOBHSIX, Ha pac-CMOTPEHHUE MPEICTABIAIOTCSA TAKXKe MaTePHaIbl, CONIACHO TPeOOBAHUAM 3THX
JIOKY-MEHTOB.

2.6.5. TIpencTaBieHHbIe TOKYMEHTBI TOJDKHBI OPMHUPOBATHCS HA OCHOBE JAH-HBIX 3asBHTENS, XapaKTEPH3YIOIINX

3¢ deKTHBHOE HCII0IB30BAHNE OCHOBHBIX CPECTB, MATEPHAIbHBIX, SHEPTETUYECKHX U TPYIOBBIX PECYPCOB, a TAaKkKe KadecTBa,
HaJIe)KHOCTH U SKOJIOTHYECKOH 6€3011aCHOCTH IPEA0CTABIAEMBIX YCIIYT.
2.7. McyeprbIBaroNIMii epedeHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMu Poccuniickoit
Denepany 1 HOPMATUBHBIMH IPABOBBIMU aKTaMK CTaBPOIOIBCKOTO Kpast, MyHHUIMIATbHBIMU IPAaBOBBIMH akTamMu roposa I'eop-
TUEBCKA JUIA IPEeOCTaBICHUs MyHUILMIAIBHOMH YCIyTH, KOTOPbIE HAXO-JATCS B PACIOPSHKCHUU MHBIX OPraHH3alUi, y4acTBYyIO-
IHX B IPEJOCTABICHNH My-HHIUIIAIBHON YCIIYTH, H KOTOPBIE 3asBUTENb BIIPaBe MPEICTaBUTh

2.7.1. JIoKyMeHTOB, HEOOXOMMBIX B COOTBETCTBHU C HOPMATUBHBIMH T1PaBO-BBIMHU akTamMu Poccuiickoii Oenepanin
U HOPMATHBHBIMH IPABOBBIMU akTaMu CTaB-POIOIBCKOTO Kpasi, MyHHIIUIIAIbHBIMH IPABOBBIMU aKTaMK ropoza I'eoprueBcka s
HPEeJOCTABICHNS. MyHHIUIIAIBHON YCIIYTH, KOTOPbIEe HAXOIATCSA B PACIIOPSHKCHUM MHBIX OPraHM3allUi, y4acTBYIOIIHX B HPeo-
CTaBJICHUU MYHUIMNIATBHOM yCIyTH, IPU IPEIOCTaBICHUN JaHHON YCITyTH HE IPELYCMOTPEHO.

2.7.2. B coorBercTBUM ¢ TpeOoBaHUsIME ITyHKTOB 1 1 2 crarbu 7 MenepanbHo-ro 3akoHa «O6 opraHu3aiiy mpeo-
CTaBJICHHS TOCYAPCTBEHHbIX U MYHHUIMNATBHBIX YCIYT» YCTAaHOBJICH 3alpeT TPeOoBaTh OT 3asBHTENS:

HPEJICTABICHNUS JJOKYMEHTOB M HH(GOPMAIIMK WX OCYIIECTBICHHS AHCTBHIA, IPEJOCTABICHNE MM OCYIIECTBICHHE
KOTOPBIX HE IPElyCMOTPEHO HOPMATUBHBIMH IIPABOBBIMU akTaMu Poccuiickoit desiepanun 1 HOpMaTUBHBIMH PABOBBIMU aKTaMU
CTaBpONOIbCKOTO Kpasi, MyHUIMIIAIbHBIMH IPABOBBIMU aKTaMu roposia ['eoprues-cka, perynupyronMMy OTHOIICHHUS, BO3HUKAIO-
IIHe B CBA3H C IPEJOCTABICHUEM MY-HHIUIAIBHON YCITyTH;

HPEJICTaBICHNUS JJOKYMEHTOB M HH(OPMAIIUH, KOTOPhIC B COOTBETCTBUH C HOP-MAaTHBHBIMU IIPABOBBIMU aKTaMu Poc-
cuiickoit denepanuy, HOPMATHBHBIMU MPABO-BbIMK akTaMu CTaBPOIOIBLCKOTO Kpas M MyHHUIMNATbHBIMU NPABOBBIMH aKTaMU
ro-poga I'eoprueBcka HaXOAATCS B PACHOPSKEHUH OPTaHOB, IPEIOCTABIIAIONIMX MYHH-IUIAIBHYIO YCIIYTY, HHBIX OpraHU3aIHii,
Y4acTBYIOIIUX B NIPEAOCTABICHHH MyHH-IIUNATBHBIX YCIIyT, 33 HCKIIFOUYCHHEM JOKYMEHTOB, yKa3aHHBIX B 4acTu 6 craten 7 Defe-
panbHOro 3aKoHa «O6 OpraHU3aIMK IPEJOCTABICHNS TOCYAAPCTBEHHBIX M My-HHIUIIAIBHBIX yCIyI.

B ciyuae ecim 3asBUTENb paHee oOpalancs B ynpasienue, LIeHTp 3a oKa3a-HHeM YCIIyTH ¢ IPeIOCTaBICHHEM COOT-
BETCTBYIOIIUX JOKyMEHTOB, X IIOBTOPHOE MPEJICTABIICHNE HEe TPeOyeTCsl IPH IIPEI0CTaBICHHH 3asBUTEIIEM PACIIUCKH, B KOTO-POM
YKa3aHbI paHee IPEeI0CTaBICHHbIC JOKYMEHTBI, 33 HCKIIIOYEHHEM JIOKyMEHTOB, B OTHOIICHHU KOTOPBIX HOPMATHBHBIMH IIPABOBBI-
MU aKTaMH YCTaHOBJICH ONpeeéH-Hbli cpok aeiicTeus. IIpu sToM cnermanuct ynpasienus, LleHTpa, ocylecTBIsIo-IUH TpHEM
JIOKyMEHTOB, YKa3bIBaeT B PACIIMCKE HOMEP 3aKa30B, B KOTOPBIX HAXO-JATCS paHee HPEeCTaBICHHbIC JJOKYMEHTBL.

2.8. MicuepribiBatonuii nepedeHb OCHOBAHMIA JUIs OTKa3a B IPUEME JI0KYMEH-TOB, HEOOXOIMMBIX JJIsl IIPE/IOCTaBICHUS
MyHHIHUIAIBHOH yCIyrH

2.8.1. OcHOBaHHME JIJIs1 OTKA3a B IPHEME JIOKYMEHTOB CIICHUAIMCTaMH yIpaB-IeHus 1 L{eHTpa 11 momydeHus yciIyru
SIBIACTCS| OTCYTCTBUE y 3asIBUTENI JOKY-MEHTOB, YKa3aHHBIX B IyHKTE 2.6.1 AZIMHHHCTPaTHBHOIO PeIlaMeHTa.

2.9. VcueprpIBarolInii IIepedeHb OCHOBAHHIT ISl IPHOCTAHOBICHHS MIIM OTKa-3a B IPEIOCTABICHUN MYHHIIUIIAIb-
HOIt yciryru

2.9.1. OcHoBaHueM [l OTKa3a B NPEJOCTABICHHH MyHHIUIIAIBHON YCIIyTH SIBIISIIOTCS:

OTCYTCTBHE Y 3asBUTEIIS JOKyMEHTOB, YCTAHOBICHHBIX II. 2.6.1 aIMUHHCTPA-TUBHOTO PEIIIAMEHTa;

HCKaKeHHe (QAKTHYECKHX IIOKa3aTelIel IeATeIbHOCTU 3asBUTENs B JOKyMEH-TaxX, IPEeCTaBICHHBIX JUIS 000CHOBa-
HHSI yCTaHOBJICHHS TapudoB;

BBIABJICHHE B XOJI€ IPOBEICHMS IPOBEPKH IIPEICTABICHHBIX MATEPUANIOB 1 J10-KYMEHTOB HEIOCTOBEPHBIX CBE/ICHUIA;

OCYIIECTBICHHE PACUETOB IIPH (hOPMUPOBAHUH TapH(OB C HAPYLICHUEM TPe-00BaHHIl JEeHCTBYIOIIEro 3aKOHOIATEb-
CTBa;

MOTHBHPOBAHHOE 3aKJIIOYCHHE O HEBO3MOKHOCTU yCTaHOBIICHHS Tapi(OB B CBSA3U C UX SKOHOMUYECKOH HEOOOCHO-
BAHHOCTBIO;

OTCYTCTBHE IIPAaBOBBIX OCHOBaHMi Ha IPEJJOCTABICHNE YCIyT !

2.9.2. IlpuocTaHoBIICHHE MYHMIMIAIBLHOMH YCIYTH HE TIPEeLyCMOTPEHO.

2.10. IlepedeHp yciIyT, KOTOPhIE SABIAIOTCS HEOOXOAUMBIMU M 00S3aTeIbHBIMH JUIS IPEIOCTABICHHS My HHIIUIIAIBHON
YCIIyTH, B TOM YHCIIE CBEJICHHUS O JOKyMEHTE (IOKYMEHTax), BBIIABAEMOM (BbIIaBaeMbIX) HHBIMH OPraHH3aIUsIMHU, Y4acTBYIO-
I[U-MU B IIPEOCTaBICHUN MyHUIMNATBHOM yCIyr i

2.10.1. Ipyrux yciyr, KOTOpbIe SBISIOTCS HEOOXOAUMBIMH M 00S13aTeIIbHBIMU JUIS IIPEOCTABICHHS MYHUIIMITATBHOH
YCIIyTH, B TOM YHCIIE CBEJICHHUS O JOKyMEHTE (IOKYMEHTaxX), BbIIABAEMOM (BbIIABaeMbIX) HHBIMH OPraHH3aIUsIMHU, Y4acTBYIO-
I[U-MU B IIPEOCTaBICHUN MyHUIMNATBHOM YCIyTd, He IPEeyCMOTPEHO.

2.11. ITopsiiok, pa3Mep ¥ OCHOBaHUSI B3UMAHHs FOCY/IapCTBEHHOMN HMOLUTMHBI MM MHOM IIaThl, B3MMAaEMOM 3a Ipe/io-
CTaBJICHUE MyHUILUIAIBHOM yCIyru

2.11.1. MynuimnanbHas yciyra npeJocTaisercs 0e3 B3uMaHHs rocy1apcT-BEHHOM MOIIMHBI MIIH MHOM IIaThl.

2.12. MakcuMalbHBIH CPOK 0XKHAAHUS B 04EPEe/IU IPH T0Jade 3aIpoca O Ipe-A0CTaBICHUN MyHULUIAIHOH yCIyru
U TIpH TIOIy4eHHH Pe3yIIbTaTa IPeJoCTaBlIe-HHs TAKUX YCIyT

2.12.1. MakcumalibHOe BpeMsl OXKHIaHHs B 04€Pe/IU IIPH MoJIade 3a1poca O HPeJoCTaBICHNH MyHUIUIIAIBHOM yCIy-
'l B aIMUHHCTPAIUH TOpOia, yrpasieHnu u LleHTpe He npeBbimars 6onee 15 MuHYT.

2.12.2. MakcuMainbHOE BpeMs HPU HOTYYCHUM PEe3ylbTara IPeOCTaBICHHUS YCIyrd B aIMUHHCTPAIMU ropoja U
VrpasieHun He MOXeT ObITh Gosee 15 MUHYT.

2.13. Cpok H NOpsIOK PErHCTPALMK 3a1Ipoca 3assBUTEIIS O MPEJ0CTaBICHHN MyHHIIMIIAIBHOM YCIIYyTH H YCIIyTH, Ipe-
JIOCTaBJIIEMOi OpraHu3alUei, yJacTBYIONIeH B IPEJOCTABICHNH MyHUIIUIIAIBHOM YCIIYTH, B TOM YHCIIe B IEKTPOHHOI Gopme

2.13.1. Cpok perucTpanuy 3anpoca 3asBuTells O NPeJ0CTaBIeHHN YCIyrH B aIMMHUCTPALIMK TOPOJIA, YIIPaBICHHU U
Llentpe He MoxeT ObITh Gosee 15 MUHYT.

2.13.2. B ciydae ecau HACTOSIIMM aJMHHUCTPATUBHBIM PEIVIAMEHTOM IPEIy-CMOTPEHa BO3MOXKHOCTb IIOJyYeHHs
MyHHIHUIAIBHOH yCIyT! B 3IeKTPOHHON (opMe, 3ampoc hopMUpPYeTCst HOCPEACTBOM 3aIIONHEHHUS SIEKTPOHHON GOpMBI Ha TopTa-
JIe TOCYAPCTBEHHBIX M MYHHUIMIATIBHBIX YCIyT (WWw.gosuslugi26.ru). B ciydae eciu npesycMoTpeHa JindHas nieHTudHKaus
IpaKIaHKHA, TO 3aIIPOC M HPUIAraeMble JOKYMEHTBI JIOJDKHBI OBITh TIOJIMCAHBI JIEKTPOHHOM U(PPOBOI IIOITHCEIO.

2.14. TpeGoBaHMs K MOMEIIECHUAM, B KOTOPBIX IPEIOCTABIIICTCS MYHHUIMNAIb-Has yCIyra, K MeCTaM OXHAaHUS U
npueMa 3asBHUTENICH, pa3MeleHHI0 1 0(hOpMIIe-HHIO BU3YalbHOMU, TEKCTOBOM M MyIBTUMEIUHHON NHPOPMAIINK O TIOPSIKE IIpe-
JIOC-TaBJICHHS MYHHUIUNIATBHON yCIyTH

2.14.1. TlomeuieHus] aAMUHUCTPALMKA TOPOJA M yHpaBIeHUs: 00opyayeTcs HH-(DOPMALIMOHHON TaOIHUKOH (BbIBE-
CKOIf), cozieprKalleil cieayomtyro HHopMaliio 06 aAMHHUCTPALMH F'OPO/IA ¥ YIIPaBICHUH, IPEIOCTaBIISIONEM My HUIUIIAIBHYIO
yeuy-Ty:

HaMMEHOBaHHUE;

pekuM paboThI;

azpec odHIMAIBHOTO caiiTa;

aJIpec EKTPOHHOH MOYTHI;

HoMepa TeNe(hOHOB ISl CLIPABOK.

2.14.2. Tlomemienus aJIMUHHCTPALIMK FOPOJIA U YIPABICHHUS, B KOTOPOM Ipe-0CTaBIIACTCS MyHUIIUTIAIbHAS yCIyTa,
JIOJDKHO COOTBETCTBOBAaTh CAHUTAPHO-3IHASMUOIOIHYECKUM MPABUIAM U HOpMaTuBaM «[ MrHeHHYecKHe TPeOOBaHHs K Hepco-
HAJIbHBIM 3JICKTPOHHO-BBIYHCIMTEILHBIM MaIIHAM U opranusanuu paborsl. Caulluu 2.2.2/2.4.1340-03», yrBepskaeHHbM [1aB-
HBIM TOCYapPCTBEHHBIM CaHUTAP-HBIM BpadoM Poccuiickoit denepanuu 30 mas 2003 roza.

2.14.3. Vka3aHHbIE IOMEIIEHHS PACIIOJIAraeTCs ¢ yUeTOM IelIeX0AHON 0C-TYITHOCTHU JIsl 3asBUTENIEH OT 0CTaHOBOK
obuiecTBeHHOro TpaHcnopra (He Gosnee 10 MUHYT merikoM). BXox 1 BBIXOJ U3 MOMEIIEHHS 000PYIyeTcsl COOTBETCTBYIOLIMMH
yKa3arelsMu.

2.14.4. Cexrop oxXuaHus 1 HHGOPMUPOBAHHS 3asBUTEIICH OJDKEH COOTBET-CTBOBATH KOMMOPTHBIM YCIOBHSM IS
3asBUTENICH, 060PYIyeTCsl CTOJIAMK U CTY/IbA-MU ISl BO3MOKHOCTH O(OPMIICHHS 0OpAleH s, a TaKkKe HHPOPMAIIHOHHBIM CTEH-
JIOM (MaTepuanamu).

2.14.5. TpeGoBanus K pa3MeLICHUIO0 1 0)OPMIICHHIO BH3YaJIbHOMN, TEKCTOBOW U MyJIBTHUMEHITHON HHbOpMALIHKI

WHpopMatmoHHslil cTeH 1 (MaTepHalibl) 10JDKEH COepKaTh CBEICHHUS, yKa-3aHHbIe B myHkTe 1.3.4, 1.3.5 nactosuiero
aJIMMHUCTPATUBHOTO PerlIaMEeHTa

IIpy HENOCTATOYHOM €CTECTBEHHOM OCBELICHHH HH(OPMAIOHHbIE CTEH IbI JOJDKHBI ObITh TOIIOIHHTEIFHO OCBEIIe-
HBI, BBICOTA MIPH()Ta OCHOBHOTO TEKCTa HE MeHee 5 MM. OfiHa TPeTh CTEHIA JJOJDKHA PACIIONaraThcs BhIIIE YPOBHs [Ia3 CPeIHe-TO
yenoBeka. [Ipud 1omkeH ObITh YTKUH, IBET — SIPKHIf, KOHTPACTHBIN K OCHOB-HOMY (OHY.

Nndopmanus Ha HHOOPMAIOHHEIX CTEH/IAX J0JKHA OBITh PACIIONONKEHA MO-CIISA0BATENIBHO H JIOTHYIHO.

2.14.6. TpeGoBaHusl K IOMEILEHUSIM, MECTaM OXKUJIaHUs U IipueMa 3asButeneii B Lientpe.

3naHue, B KOTopoM pacronaraercs LIeHTp, 060py/yeTcst OTAeIbHBIM BXOIOM JJIsl CBOOOIHOTO HOCTYyIIa 3asiBUTEIICH B
HOMEIIIEHH, B TOM YHCIIE 3asiBUTENCH ¢ OrpaHNYEHHBIMH BO3MOXXHOCTSIMU IIEPEIBIKCHHUSL.

Bxon B 31anue LlenTpa 06opymyercs HHPOPMAIMOHHOH TaGIHYKOM, KOTOpast PACIoIaraeTCs PSIOM C BXOJIOM U CO-
JIEPIKUT ClIeyonTyto HHbopmarmio o IleHrpe:

HaMMEHOBaHHUE;

MECTOHAXOX/ICHHE;

pexkuM paboThI;

HoMep TenedoHa Ipymnibl HHOPMALMOHHO noaepxkku LlenTpa;

aJIpec EKTPOHHOH MOYTHI.

Beixox u3 3nanus Lientpa o6opyayercs COOTBETCTBYIOIINM yKa3aTelIeM.

IMomemenus Llentpa, npeaHasHayeHHbIC Ul pabOThI ¢ 3asBUTEISIMH, PACIIONATAIOTCS HA MEPBOM STaXe 3AaHUS U
HMMEIOT OTHEJIbHBIA BXOJ.

IMomerenns LlenTpa cOCTOAT U3 HECKONBKUX (yHKIMOHAIBHBIX CEKTOPOB (30H):

CeKTOp MHPOPMUPOBAHUS U OXKUIAHNUS;

CEKTOp IpHeMa 3asBUTEINCH.

B cextope nH(GOPMUPOBAHUS U OKMIAAHUS PACTIONOKEHBI:

OKHa CIEIMAIKCTOB OT/eNa 110 paboTe ¢ 3aBUTEISIMHU JUIS OCYLIECTBICHNS HHOOPMHUPOBAHHUS 3asBUTENICH O Npe1o-
CTaBJIAEMBIX YCIIyrax;

HH(OPMALIMOHHBIE CTEH/IBI;

HnH(OPMALMOHHBIE KHOCKH;

9JIEKTPOHHAsI CHCTEMA YIIPaBICHHS 04ePEIbIo;

TUIATEXKHBII TEPMUHAI;

MECTa OXKUIAHUS )i [IOCETUTEIIEH.

B cekrope npuema 3asBuUTeNCH PactoaoKeHbl OKHA TIPUeMa MOCETHTENeH.

OxHa MHGOPMUPOBAHUS U IPHEMA TTIOCETUTENEH OCHAIICHBI HH(POPMAIIMOHHBIMU TaOIUYKAMH C YKa3aHHEM HOMepa
OKHa, (baMl/lJ'll/Il/l, MMEHH, OTYECTBA U JOJLKHOCTH CHEUHAINCTA, OCYLIECTBIAIOICTO IIPUEM U BbLIa4y JTOKYMEHTOB.

2.14.7. TpebGoBauus K pasMeleHHI0 U 0QOPMICHHIO BU3yalIbHOM, TEKCTOBOI M MysbTHMeUitHON HHbOpMamuu o
nopsijike npeaocrasieHus yciyru B LieHrpe.

HndopmannonHoe Tabio.

Wudopmannonubie CTeHAbI, colepkalie nadopMalmio, ykasanuyio B mynkre 1.3.4, 1.3.5. AAMUHHCTPATHBHOTO
perIaMeHTa.

HNHdopManHoHHbI KHOCK, 00€CIeYNBAIONIHIA OCTYI K CIIeAyomeit HHbOpMAIH:

MOJIHOM BEPCHU TEKCTA HACTOSIIEr0 AJIMUHUCTPATUBHOTO PEIIAMEHTA;

MEePEUHIO JIOKyMEHTOB, HEOOXOAMMBIX JUIsl TTOJIy4EHHUS yCIIyT;

M3BJICYCHUSAM K3 3aKOHOJATCJIIbHBIX M HOPMATHUBHBIX [PABOBBIX AKTOB, COACPKAIIUX HOPMBbI, PEry/IMpyIoUIue Aes-
TEJIBLHOCTD 110 IIPEAOCTABICHUIO YCIIYT.

2.15. Tlokazareau AOCTYIHOCTU M KadeCTBAa MYHMIMIAJIbHOH yCIyrd, B TOM YHCIE KOIMYECTBO B3aUMOJCHCTBHI
3adBUTEIIA C NOJDKHOCTHBIMU JIMIAMU IPU IIPEAOCTABICHUN MyHl/ILll/lHaJIbHOﬁ YCIyru v uxX MpOoAOJLKUTEIIbHOCTb, BOSMOKHOCTh
MOJY4YEHUS] MyHHULUITIAIbHOM yciayry B LleHTpe npenocTaBieHns rocy1apCTBEHHBIX U MyHHIHUNAIBHBIX YCIIYT, BO3BMOXKHOCTD T10-
JIydeHust MHGOPMALIUK O XOJe MPEeIOCTAB-ICHUS MyHULUITAIBHON YCIIYyTH, B TOM YUCIIE C HCHOJIb30BaHUEM HH(OPMAIIMOHHO-KOM-
MYHUKAIMOHHBIX TEXHOJIOTHIA

2.15.1. INokazarensiMu JOCTYHHOCTH MYHHIMITAJIBHO YCIIYTH SBISIOTCS:

JIOCTYITHOCTb U OTKPBITOCTh HH(POPMALINK O TTOPSKE UCTIONHEHUSI MYHUIM-TIAJIbHOM YCITyTH;

MPOCTOTA U SICHOCTb M3JI0KEHUS HHYOPMALIMOHHBIX JIOKYMEHTOB;

BO3MOJKHOCTb TIPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH J1I000MY 00paTHB-1IEMYCsi, KOTOPbIi B COOTBETCTBHH C Tpe-
OOBaHMSAMHU JICHCTBYIOIIETO 3aKOHOIATEIIb-CTBA MMEET IPABO HA MOJIYYEHHUE JaHHON MYHUIUIIAILHON YCIyTH;

HaJIM4YHe PA3JIMYHBIX CIIOCOOO0B MOMyUeHHUs MHPOPMALIUK O MIPABUIIAX MPEI0C-TaBICHUS MyHUIUITAILHOW YCIyTH;

BO3MOXKHOCTb MOy 4eHHs HH(MOPMALMH O XOZIE MPEAOCTABICHHS MYHHIU-TIATBHOM yCIyTU.

2.15.2. ITokazaressiMi Ka4ecTBa MyHHULUITAIBHON YCITyTH SIBISIOTCS:
npoeccHoHalIbHAS TTOATOTOBKA JIOJKHOCTHBIX JIMII, CHIELHAINCTOB HPEI0C-TABISIONINX MYHHIIUIIAIBHYIO YCIYTY;
cOOMIOICHHE CPOKOB IPEJOCTABICHHS MyHUIIMIIAIBHOM YCIYTH U YCIIOBUI OJKMIaHUS IPUEMA;

BBICOKAs KyJIBTYpa 00CITyKMBaHHS;

ynoOHbIit rpaduk padoThl U ynoOHOE TEPPUTOPUATIBHOE PACIIOIOKEHNE Opra-Ha, MPeJOCTABISIONICrO MyHHUIIUIIATb-
HYI0 YCIIyTY;

TOYHOCTb UCIIOJIHCHUSA MyHI/ILll/Il'laJ'IbHOﬁ yenyrug

OTCYTCTBUE HEOOOCHOBAHHBIX OTKA30B B IPEIOCTABICHUH MyHHUIIUITAILHON YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX kaj00 Ha aeicTBUs (Oe31eUCTBHS) JTOIKHOCTHBIX JIHI, MPEJOCTABIISIONINX MYyHHIH-
MaJbHYIO YCIYTY.

2.16. Unble TpeGoOBaHMS, B TOM YHCIIE YYUTHIBAIOLIME OCOOCHHOCTH NPEA0C-TABICHHS MYHHIHUIAILHON YCIyrH B
MHOTO(YHKIIMOHAIBHBIX LEHTPAX MPEAOCTAB-JICHUs. TOCYIAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT 1 0COOEHHOCTH TIPEOCTaBIIe-
HHSI MyHHIUITAJIBHOM YCIIYTH B 3JIEKTPOHHOM (opme

2.16.1. Bo3aMOXHO TpesocTaBieHue MyHUIUITANBHOU yeinyru B Lientpe.

2.16.2. Undopmauus 0 MyHHIMIAIBHON yciiyre, a Takke GopMa 3asBICHUs B SICKTPOHHOM BHIEC Pa3sMEIIaeTcs B
HnH(OPMAIIMOHHO-TENIEKOMMYHHUKAIIMOHHOM ceTr «VHTepHeT» Ha oduiManbHOM caiite roposa ['eopruescka (www.georgievsk.ru),
a taroke Ha [loprase rocynapcTBeHHbIX U MyHUIMNANBHEIX yeayr (http://www.gosuslugi26/ru).

3. Cocras, 10C/I€10BaTEILHOCTh U CPOKHU BBIMOJHEHUS QIMUHUCTPATUBHBIX NMPOLEAYP (AeHCTBHI), TpeOOBaHUS K
MOPSAZIKY MX BBITOJIHEHHS, B TOM YHCIIE 0CO-OCHHOCTH BBIOJIHECHHS aIMUHUCTPATUBHBIX MPOLIEAYD (ACHCTBUIT) B 2IEKTPOHHOMH
dopme.

3.1. Onucanue nocie0BaTeIbHOCTH ICUCTBUN MPU MPEIOCTABICHUN MYHU-1IUITAIBHOM yCIyTn

3.1.1. IlpenocrapieHne MyHUIUIAIBHONW YCIyTH BKIIIOYaeT B ce0sl CIIELYIONME aIMUHUCTPATUBHBIC MIPOLCYPbI:

1) mpuewm, perucTpalys JOKyMEHTOB B aIMUHUCTPALIMK TOPO/Ia U Iepeiada UX B YIIpaBlIeHHE;

2) mpueM M perucTpanus 3asBiICHNs 1 KOMIUICKTOBAHHUE JOKYMEHTOB B YTIPaB-JICHUH;

3) paccMOTpeHHE JOKYMEHTOB;

4) NOArOTOBKAa MOTHBUPOBAHHOTO 3aKJIIOYEHHS O BOBMOXKHOCTH (HEBO3MOXKHO-CTH) YCTaHOBICHHS TapH(OB;

5) odopmiienne, noanucaHue U Bbljaua MOCTAHOBICHUS AJIMUHUCTPALIMH T0-pojia 00 YCTAaHOBJICHUH Tapu(OB.
IMocnenoBarenbHOCTh AAIMUHUCTPATUBHBIX MPOLIEAYD (ISHCTBHI) HPH UCHION-HEHHH MYHHIUIAIBHOM yCIyrH OTpaxeHa B OJI0K—
cXeme, MPeICTaBICHHOMN B MPU-JIOKEHHUH 3 K HACTOAIIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY.

3.2. [Ipuém u perucrpanus 3asBICHUSL.

3.2.1. OcHoBaHMeM JUIsl HaYaIa aIMUHUCTPATHBHOM IPOLIETYPBI SBIISETCS MO-CTYILUICHHE B aAMHHUCTPALIMIO FOPO/a,
LleHTp OKYMEHTOB B COOTBETCTBHH C ITyHK-TaMu 2.6.] HACTOSIIEr0 aJMUHUCTPATHBHOIO PErlaMeHTa.

3.2.2. Tlpuem u peructpanust MOCTYMHUBIINX JOKYMEHTOB OCYIECTBISETCS CIICHHATNCTOM QJIMMHUCTPALIMH TOPO/a,
IlenTpa OTBETCTBEHHBIM 3a BEACHUE JICN0-TIPOU3BOACTBA. Perncrpanus ocyiecTiasieTcs myTeM NPUCBOCHHUS PErUCTPALIMOHHO-TO
HOMEpa, BHECEHHsI JAHHOTO HOMEpa U JaThl B CUCTEME IEKTPOHHOTO JOKYMEHTO-000poTa.

[puem, paboTa ¢ MOCTYNMUBIINMHU JOKYMEHTAMU M OPraHM3AlMs UX Hepe/ladd OCyLIECTBISACTCS B COOTBETCTBUM ¢ MHCTpyKInen
110 JIEJIONPOM3BOACTBY B aJIMUHHU-CTPAIIMK TOPOJA.

3.2.3. PesynbratoM aIMUHUCTPATHBHOTO JEHCTBHS SBJISCTCS HANPABICHUE 10-KYMEHTOB B yIIPaBICHHE.

3.2.4. CpoK MCIOIHEHNUS! aIMUHUCTPATHBHOM MPOLEYPhI OTUH JICHb.

3.3. IIpuem u perucrpanus 3asBICHUS U KOMIUIEKTOBAHUE JOKYMEHTOB B YTIPABICHUH

3.3.1.0cHoBaHMEM [t HayasIa aIMUHUCTPATUBHOTO JEHCTBHS SBIISETCS MO-CTYIUICHHE B YIIPABICHUE JTOKYMEHTOB.

3.3.2. Ilpuem u perucTparys J0KyMEHTOB OCYIIECTBISETCS CIEIUAINCTOM YIIPaBIeH s, OTBETCTBEHHBIM 3a BEJICHUE
JIeNONPOM3BOICTBA. PerucTpaiius ocyIe-cTBIseTCs MyTeM MPUCBOCHUS PErHCTPALlHOHHOTO HOMEpPa, BHECEHHs IAHHOTO HOMe-pa
M JIaThl B )KYPHAJI PETUCTPALMU BXOSIIMX JOKYMEHTOB OT aIMUHUCTpALUK ropo-aa «02-02».

3.3.3. ChenuanucT ynpaBieHHs, OTBETCTBEHHBIN 3a BEACHUE IENONPOU3BOICT-BA, MEPEIACT 3aperuCTPUPOBAHHbIC
JIOKYMEHTBI 3aMECTUTEIII0 [J1aBbl aIMUHUCTPA-IIUU TOpoaa FeoprneBCKa - HaYaJbHUKY YNPABICHUS KUITAUUIHO-KOMMYHAJIbHOTO
X0-351MCTBA aIMUHUCTpAUK ropoaa ['eopruescka (Jjanee — HavyaIbHUK ynpasieHus). HauanbHUK ynpaBieHHs [aeT MopyyeHue
PYKOBOIMTEIIO COOTBETCTBYIOIIEH IPYIIIIbI YIIPABICHHS PACCMOTPETh MOCTYIHBIIKME JJOKYMEHTBI, O YeM HaJlaraeT COOTBETCT-BY-
IOLIYIO PE3OITIOLHIO Ha 3asBICHHU.

3.3.4. Cneunanuct ynpasJeHHs, OTBETCTBEHHbIH 3a BeJICHHE AEI0NPOM3BOJICT-BA, PUKCUPYET Tepeady JOKyMEHTOB
B IPYIITy B )KypHAJIE PETUCTPAIMH BXOAIINX JOKYMEHTOB OT aAMUHUCTpaluy ropoza «02-02».

3.3.5. Pe3ynbratoM aaMHHHCTPATMBHOTO ACHCTBUS SIBISETCS Iepefada JJOKY-MEHTOB C PE30JIIOLMEH HadalbHUKA
YIPaBIECHUS PYKOBOJUTEIIIO TPYIIIIBI.

3.3.6. CpoK MCHOIHEHHUS! a[MUHUCTPATHBHO MPOLEYPhI HE JOJDKEH MPEBbI-IIATh TPeX paboumx AHEH.

3.4. PaccMoTpeHne TI0KyMEHTOB.

3.4.1. OcHoBaHMEM ISl HaYaIa aIMUHUCTPATUBHOTO ACHCTBHUS SBISICTCS MO-CTYIUICHHE JIOKYMEHTOB C PE30JIIoInen
HavaJbHUKA YIPABICHUS PYKOBOIMUTEIIO IPYIITbI (JIUILY, €r0 3aMeLIAIoNnIeMy).

3.4.2. PykoBoauTelb TPyIibl (JINLO, €ro 3aMelaoliee) Ha3HayaeT OTBETCT-BEHHOTO MCIIOIHUTENS, B 00S3aHHOCTH
KOTOPOTO BXOAUT PACCMOTPEHNE MOCTYHMHB-IINX JOKYMEHTOB. DaMUIINs OTBETCTBEHHOTO UCIIONHUTENS (PUKCUPYETCs B JKypHaiIe
PEruCTPALMU BXOASIIMX JOKYMEHTOB OT aJMUHUCTpaLuu roposa «02-02.

3.4.3. OTBETCTBEHHBII HCIOIHUTEb TIPOBOUT aHAIM3 MPEJICTABICHHBIX JO-KyMEHTOB U MPOBEPSET HAIMYHE BCEX
HEOOXOAMMBIX JTOKYMEHTOB 110 KOMIUIEKTHO-CTH M TPeOOBaHMAM, yKa3aHHBIM B MyHKTE 2.6.] a[MUHUCTPATHBHOIO periaMeHTa.

3.4.4. B ciiydae yctaHoB/IeHUS (hJaKTOB OTCYTCTBHSI HEOOXOAMMBIX JIOKYMEH-TOB, YKa3aHHbIX B IyHKTe 2.6.1 aiMuHu-
CTPAaTUBHOI'O PETJIAMEHTA, BbISABICHUA B 10-KYMEHTaxX HpOTHBOpe‘{l/Iﬁ u HeTO‘-IHOCTeﬁ, OTBETCTBEHHBIN UCTIOTHUTEIb CBI3bIBACT-CSI
C 3asBUTEIIEM I10 Teﬂe(bOHy, SICHO M3JIaraeT NpoTUBOPEYMs, HETOYHOCTH B MPEA-CTABJICHHBIX JTOKYMEHTaX, Ha3bIBACT HEAOCTa-
OIINE IOKYMEHTBI M YKa3bIBaeT Ha HE-00XOAMMOCTb yCTPAHEHHs JaHHBIX HEOCTATKOB B CPOK, HE MPEBBIIAIONINI TpeX AHEeH
€O JIHS yBEIOMJICHHMS, O YeM JIeJaeT COOTBETCTBYIOILYI0 OTMETKY Ha 3asBICHHM 00 yCTaHOBIECHHH Tapu]oB (IPHOCTAHOBICHHE
paccMoTpenus Tapudos).

3.4.5. JlopaGoTaHHbBIE U MCIIPABICHHbIC JOKYMEHTBI 3asiBUTEJIb NIPEIOCTABISET B IPYIIITY JIMYHO WIIH Yepe3 YHOIHO-
MOYCHHOE JIUIO C HayIexkalie oQOpMICHHOI J0-BEPEHHOCTBIO.

3.4.6. OTBETCTBEHHBIIT UCIIOIHUTEIb B IPUCYTCTBUU MPEACTABUTENS 3asBUTE-JIS TIPOBEPSET HAJINYUE BCEX HEOOXO-
JIUMBIX JIOKYMEHTOB 110 KOMIUIEKTHOCTH M 0(opMIIsieT AKT npuema-repejaul KOMIUIEKTa JOKyMEHTOB B JIByX dk3emiuipax. [Ipu
9TOM CPOKH PACCMOTPEHHUS JOKYMEHTOB MEPEHOCATCS C YYETOM AAThl IPEI0C-TaBICHNUS HCTPEOOBAHHBIX JOKYMEHTOB.

3.4.7. B ciyuae eciii B yCTAaHOBJICHHBIM CPOK 3asIBUTEJIb HE NPEACTABII JJOKY-MEHTBI, OTBETCTBEHHBII HCTIOIHUTENb
B TeueHue 3 pabouux AHEW C JaThl OKOHYAHUS yCTAHOBICHHOTO CPOKA, TOTOBUT MOTHBHUPOBAHHBIN MHCHMEHHBIH OTKa3 B Ipe-
JI0C-TaBJICHUH YCITYTH, KOTOPBIH BU3UPYETCSl PyKOBOIUTEIIEM I'PYIIbI U MOINUCHIBACTCS HAYATbHUKOM YIIPABICHHS.

3.4.8. CnenuanucToM ynpaBieHHUs, OTBETCTBEHHBIM 3a BEJICHHUE JEIONPOH3-BOACTBA, OCYLIECTBIACTCS PErUCTPALIUS
MHUCBMEHHOI0 0TKa3a B MIPEJOCTABICHUN YC-IIyTH IIyTEM MPUCBOEHHUs PErMCTPAlIMOHHOIO HOMEpPA, BHECEHHUS TaHHOI'O HOMEpa U
JIaThl B JKYpHAJIe UCXOISAIINX TOKYMEHTOB «02-04%.

3.4.9. Crieunaauct ynpasieHHs, OTBETCTBECHHbIN 3a BEZICHHE ICIONPOM3BOCT-BA 00ECIICUMBACT BbIIa4y MU OTIIPaB-
Ky IO TTIOYTE MUCbMEHHOI'0 OTKa3a B IPEA0C-TABJIICHUU YCIIYTH 3aABUTEIIIO. dakr BbIJIa4M TUCbMEHHOI'0 OTKa3a B IPEAOCTABICHUN
YCJIYyTd NNOATBEPKAACTCH IMOAINMNCHIO 3asIBUTEIA HA BTOPOM 3K3EMIUIAPE JTOKYMEHTA.

3.4.10. B ciyyae npeocTaBieHus 3asBUTEIEM TTOJTHOTO MaKeTa JOKYMEHTOB B COOTBETCTBHH C IyHKTOM 2.6.1 aqMu-
HUCTPATUBHOTO periiaMeHTa OTBETCTBEHHBIN HCIIOIHUTEIb:

CHUCTEMATU3UPYET MPEACTABICHHBIC JJOKYMEHTBI U MaTepUaJibl;



